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SOP GROUP: Shop Functions

DEPT: Shipping
Cycle Count Using Tablet

Cycle Count
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Parts & Requirments
 SOP PROCESS/PROCEDURE 

SOP: Shop Functions
Cycle Count
DEPT: Shipping

PARTS REQUIRED NUMBERS

Part Number Description Quantity

N/A Tablet: located in lunch room 1
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Cycle Count Using Tablet

Step 1 : Open browser.

Step 2 : Open page https://stillwellproduction.com/
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Step 3: Hover over logistics tab.

Step 4: Tap into cycle counts.
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Step 5: Tap into “department” to open menu. 

Step 6: Select “shipping” in the department menu.
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Step 7A: Verify location is correct (A is for assembly, P for paint, S for shipping, W for welding, M for machining). 
	    If location has changed, update to the new location by entering in the location under “location” at the  
	    same time while entering the new counted quantity.
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Step 7B: Tap into part to enter the count. Count all parts in storage containers, shelves and boxes. (including parts 
	   assigned to work orders but not yet used) Ensure part number in the system matches the part number of 
	   the product.
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Step 9: The checked box indicates that part has been counted.

Step 8: Tap to enter in the new quantity that you counted


